Chapel Service Handbook

20071 2010
Version3.1



Change History

| Date
5-Dec 09

Author
Becki Balok

Version
3.1

Change history |

Page 55 and 56 Samples added of Check
Requisition Form and Reconciliation Form
Page 62 updates to role of Chapel Servicéisleo
Team

10-Aug-09

Becki Balok

3.0

Page 9 Update of 2 Chapel Service
Requirements from 75 credit hours to 60, and fr
110 CEU to 85.

4-Apr-08

Alternative Services
Committee

2.0

Original creation (version 1 containedlp the
Traditional Service)

13-Apr-08

Lauri Boyd

21

Update to reflect more recent edited version 1
handbook

28-Apr-08

Lauri Boyd

2.2

Name = Emerging Gathering

Added Lauri's Phase 1 content

Added Kelly's Phase 1 content

Added Robertodés Phase
Added Cl audell 6s Phase

11-May-08

Lauri Boyd

2.3

Added Lauri 6s
Added Kellybs Phase 2
Added Robertodés Phase

12-May-08

Lauri Boyd

2.4

Removed O6Guidelines f
Medi tationdé frem trad
Shifted general leadership material to general in
Moved emerging leadership material under
Leadership header

Change o6four weeks pr
Edited worksheet slightly

Edited lesson section slightly in Emerging
Added sentence to identifgonic elements in
context of Truth teaching

Alternative Venues went back to @ffampus,
wrote more material, moved technical support tq
Common Matters Technical Support
Added o6citation neede
Corrected form of bibliography

12-May-08

Lauri Boyd

2.5

Change font from Berkeley to Times New Romd
Berkeley was not available on Windows Vista o
Mac. So, using Times New Roman makes the
document more universal. Adjust layout slightly
for new font.

27-May-08

Lauri Boyd

2.6

Add Final Phase content

December 2009version3.1

Page2 of 69



Date Author Version Change histor
27-May-08 | Lauri Boyd 2.7 Corrected missing underlines on forinswitch
from using righitabs w/ leader to just using the
underbar character.
Incorporated feedback from AIM team per
Claudel l s notes
Time of service must be Wed5p
Changed a few headj to better parallel
Traditional and Emerging
Emphasized Unity message in Emerging secti
Corrected a few typos
Added section on Giving and Receiving in
Emerging section
2-Jun08 Lauri Boyd 2.8 Changed wording i n ubelk
section to distinguis
minister and the student minister
Added citations to all images and charts
Altered progression section to remove sentence
about speaking roles
Removed too many wuses
evangelism
Changdaduddd to o6invit
section
Added more Guidelines for Attire
Changed Heading 2 Ul to have 12 pt space abg
Made websites at end all fit on one page
Added list of authors
9-Jun08 Lauri Boyd 2.9 Added Deborah Frownfelter to list obntributors.
Added SPD 501 to list of preqs for Chapel
services.
Added 2 bullets to Service TednGuidelines for
Worship Coordinator.
Under traditional service, removed requirement
service to be 481 minutes long.
Under technical suppoitreheasals, changed dat
of prescheduled rehearsal to Wednesday aftern
Added 2 bullets to Guidelines for Attire.
Authors

This handbook was created by Dr. Robert Fish, Lauri Boyd and Kelly Isola

With assistance and input from the other members of the AtteenServices
Committee: Rev. John Anderson, Rev. Claudell He@eunty, Rev. Crystal Muldrow,
Rachel Simpson, Rev. Deborah Frownfelter; and from the faculty of Unity Institute.

December 2009version3.1

Page3 of 69



Table of Contents

o o[8[ i o] o PP PP 4
General INTtrOAUCTION. .....cooiiii e 8
Description of Chapel SEIVICES..........uuuiiiiiiiii i ereere e 9

Prerequisites for students to lead a chapel service include.............. 9

TraditionNal SEIVICE.......cooo i re e e e s ener e e e 10

00 3] ox 1o o PSR 11
Description of Traditional Service............ccccvvvvvviiiiieee e 11
Requirements for Traditional Service...............cccccvivimmmniiicciiiinee 11

PIaNNING ... en———————— 12
General QUIAEIINES..........uuiiiiiiiiiiiiiceeee e 12
TIMEING. ..ceiiiiiiii e 13
Worksheet for a Traditional Service..........cccceveveiiiiieeciiiieiiieiiieeeee. 14

Elements Of The SEIVICE........uuuiiiiiiiiiiii e 15
Typical Elements of a Traditional Unity Service...........ccccccvnniice.. 15
Guidelines for the Lessan..........cooooiiiiiiiiiiiene e 15
Creating FIow in the ServiCe..........ccccuiiiiiiiiiieeeiee e 17
GUIENNES fOr ALLIT ... ..eiiiiiiiiiiiiieiiie e 18

Y] Y/ ol I = - Vo o S 20
Guidelines for Worship Coordinatar................ooevvvviiiemmeeeeereeeeeeiiinns 20
Guidelines for Chaplain CoordinatQr...............cevvviiiieeeiieeeeiiieeeeeeenn. 20
Guidelines for Chaplains...............uuviiiiiiicceeeece e 21
Guidelines for Ushers and Greeters..........ccoooovvviiiiiccce e 21

Emerging Gathering...........ooooiiiiiiiieeeee e 22
0T[5 1o IS 23
Description of an Emerging Gathegin...............cooovvviiiee e 25
PLANNING ... 31

General QUIdElNES.........coooviiiiii e eeree e 31
I 1= 1 = PP 31
Worksheet for an Emerging Gathering............cccccoeeiviieeene v, 33

Elements of the Emerging Gathering...........ccccccooviiiieecee 34

First steps..t.o..start.i.ngé. ... 34

December 2009version3.1 Page4 of 69



Progressiofi Beginning, Middle, End (Separatidiransformation

T ToTo] g 0 o] = 11 0] o ) 34

Structured OF Fre®orm ..........uvvieiiiiee e s 35

Discovering the Elements of the Gathering.............ccccceeiiivceeennnnns 35

THE LESSOM..cciiiiiiiiiiiiiee et e e e e eneer e e e e e e e e e e e e e e eeeeeneanen 39

PrAY L ... 40

1YL= [ 2= 11 0] o PP 40

LU o PPPRPPP 40

Giving and ReCEIVING.........coovviiiiiiiiieeee e e A1

FIOW L 41

Atmospherd Create a Sacred SPaCe.........ccoocevvvivvvimemrniiiiiiiinnnn ! 42

Use Of TECNNOIOQY.......cuuuueiiiiie e eeer e 43

Emerging Gathering TEaAML.........uueiiiiiiiiiii e 45

Gathering Element Leaders..............ovvuiiiiiiiccriieeeeeense e 45

MUSICIAMS......ciieeeeeeiiiiiie s s s s e e e e e e e s smnmnnn s s e e e eeeeeeneeeeeeesenn 4D

Greeters/USherS... ... eeeeeees e 4D

ChAPIAINS ...ttt 45

[ [0 1Sy o] 1 2= 111 /OO RRPR 46

TeChNICal SUPPOLL.......oeiiiiiiieieee e 46

Use of Off Campus VENUES..........coviiiiiiiiic e e e a7

ComMMON MAEIS ... oot eeeenn e e e e eennmmmeenn e A8

Evaluation of the Chapel ServiCe...........ccoeeeiiiiiiicceciiicee e 49

[T 110 TP TPPPR 50

Faculty Evaluation FOImM..............ooooviiiiiiieee e 50

Minister SelfEvaluation FOrm.............ouuvuiiiiiiiiieeeiree e 52

Service/Gathering Team Evaluation FQrm.................cccoovieeeeeeeeennn. 53

Meeting ROOm Request FOIM...........cccuuiiiiiiiimeeiiiiiieeeeee e 54

UISA Check Requisition FOIMM...........ccoooeiiiiiiiiiieceiii e 55

UISA Reconciliation FOMML..........coceeiiiiiiiiiiiieeee e 56

IVIUSIC. .ottt et r e e e e e e e e e e e e eman e n e e e e e e e eeaeas 58

TeChNICAl SUPPOLL.....eeiiiiiiiiiiiiie e 61

Fillmore Chapel........oouiiiiii e e 61
December 2009version3.1 Pageb of 69



Other ORCAMPUS VENUES ......uuuiiiiieieeeeeee e eeeeie e nene e 63

Off-CampPUS VENUES.........cvvviiiiiiiie it e e e e e e amemsnn e e 64
HOSPITAITY. ...t eene e 65
PUDBICITY e 66
BiDHOGrapNy....cceeeeeiie e 67

Emerging Church / Emerging Generatians.............cccceevevieeeevevnnnnns 67

Ceremony / RItUAL.........oooiiiii e 67

Elements of Rituals, Ceremonies & ServiCes..........ccccovviiviiceeee 68

D (0 10 11 O PRPP 69

WED SITES.. .ottt ree bttt e e e e e s srre e e e e e e e e e e e e e e e e e s e e nanne 69

December 2009version3.1 Pageb of 69



CHAPEL SERVICE HANDBOOK

| NTRODUCTION

Section 1
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GENERAL INTRODUCTION

You are about to embark on creating your chapel sexvicel t 6 s a wonder f ul
opportunity tolearn how to aeate and conduct a service angtactice the act of service.
As a result, you will be a more knowledgeable and confident minister as you embark on
your career.

You're responsible for two services, a traditional one first, followed by another
traditionalone, or an alternative service, known as an Emerging Gathering.

The worshipservice is the most visible and significant cornerstone activity of the
Unity center. This is the public face of the center that will ultimately lead attendees into
greater explortgon of the body of the transformative teachings and programs.

Because of its importance, various aspects of leadership ae icadl play while
creating theexperience. The minister and service leader need to work in harmony with
key members of the sgace team to facilitate an impeccable service from beginning to
end.

At conception everything begins with prayer. The leader communicates a vision
of the desired end resultreating a feelingone of the chosen outcomAs members
catch the visiondeas flow and are shared. As the leadership gains confidence in the
work of the team, s/he gives the team members what they need and empowers them to
work with the ideas. After a time, very little oversight of this work will be necessary.
Good leadershipsiclear communication and empowerment.

As a minister, you create and holeétconsciousness for teervce, and you
choose youteam from that consciousness to serve your congregation. In addition, you
are in service to all theolunteers who supporttteee r vi ce. When peopl e do
when the unexpected occurs, your staff looks to you to know how to $eafzce any
tension among the service team and handle it before the service so the consciousness of
the service can be congrueyibu are the moddor them of centeredness, of
groundedness. Enter into this experience as the minister who serves both the
congregation and the support staff. You might also think of yourself as a director of a
play: you are bringing different elements into a cohesis®nito capture and transform
your audience.

You have probably been a guest speaker at a Unity church a number of times
already. A major difference between guest speaking and the chapel service is that you get
to design the order of the chapel serviceigmdverall flow.That 6 s wher e t his h
comes in. Its purpose is to help guide you through the steps of creating and staging a
successful chapel service. I n addition, youbo
faculty, as well as fellow studentsiy select to be oyourteam.

The handbook is divided into threectionsTraditional Services, Emerging
Gathering Services, and Common Matt¥vark closely with the communication faculty
andyour team. Communication is key to your succ&s@w that eveyone at Unity
Institute is behind qu, ready to help and suppgdu in prayer and consciousness. You
are a perfect child of God. You cannot fail.
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DESCRIPTION OF CHAPEL SERVICES

Students on the Unity Ministry Path are required to complete at least tyel cha
services. Students are expected to prepare, manage, and lead the services as they would in
a church, and the service is to be designed for a general Unity/New Thought audience.
Prerequisites for students to lead a chapel service include:

HTS 551 Metaplysical Theology |

MAS 521 Homiletics |

MAS 522 Homiletics Il

MAS 523 Creating Special Services (prerequisite for second chapel service)

SPD 501 Prayer and Meditation (for students entering M&RS program after
June 2008

Students are to schedule their firsapel service to take place sometime between
completion of 3660 credit hours or 350 continuing education units.

Students are to schedule their second chapel service to take place after completion
of 60 credit hours 0B5 continuing education units.
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CHAPEL SERVICE HANDBOOK

TRADITIONAL SERVICE

Section 2

December 2009version3.1 PagelO of 69



| NTRODUCTION

Description of Traditional Service

Generally, a traditional service is one where the structure is familiar to most
people, regardless of any earlier church affiliation. The traditionalcgengually opens
with music, followed by prayer, additional music, a message, an offering, and closes with
prayer and music.

Requirements for Traditional Service

Each chapel service is required to include, at a minimum, the following elements:
Welcome

Opening prayer

Music

Meditation

Message

Offering blessing

= =2 A A4 A4 A -

Closing prayer

Students are required to lead all of the required elements of the chapel service
except music.

The topic of the message is to be appropriate to a general Unity/New Thought
congregation

Studentsare required to meet with the communication faculty in advance of the
chapel service to discuss how the elements of the service and the technical requirements
will be met.
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PLANNING

General guidelines

Traditional Chapel Services will be held on Weddays at 4 p.m. in the Fillmore

Chapel. The purpose of the service is to provide ministerial candidates and faculty an
opportunity to share a worship experience with the entire Unity Institute community,
which includes student, faculty, administratiogtyeat, bookstore, chapel, library friends,
friends at the Association of Unity Churches International, immediate family, local Unity
Church members that the ministerial student is connected to, and friends of the student. It
is a time for encouraging conumity at Unity Institute.

Chapel Service dates will be scheduled by the Unity Institute Student Association

in collaboration with the communication instructor. A schedule is then distributed.

Specific Details

T

Services are to be 4D minutes in length. Ehlesson portion of the service is
limited to 1520 minutes. Refer to the guidelines Tgmpical Elements of a Unity
Servicethat highlights the required elements of the service as well as the
Description of Chapel Servicegor specific requirements.

If announcements are made, brevity and pertinence are encouraged.

Offerings received go to the Unity Institute Student Association fund. Refer to the
Guidelines for Ushers and Greetergor specific instructions of how to handle
those funds.

Check requests arequired for all expenses from the Unity Institute Student
Association a week before the checks are needé&hetk Request Formis
included in this manual and can also be found in the student lounge.

Worship Coordinators and Assistants are selected hyitmster.

Musicians are available from within the Unity Institute community and from the
area at large. It is important to ask if they have a set fee or expect to receive a love
offering. Refer to th&uidelines for Music and Musicians

A variety of bullein stock is available from the office manager. Some ministers

like to design their own cover and have it printed on colored paper. Either of these
options is provided through Unity Institute. If a program cover from another
source is desired, it is necesstor the minister to purchase these. One hundred
programs are more than adequate.

If there are special arrangements for the stage, set ups are done by Special
Services. If you require Special Services, please see the Unity Institute office
manager.
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Timeline

Six Weeks before the Chapel Service:
1 Read the Chapel Service Handbook.

1 Meet with the communication instructor to develop a plan for the service. Use the
Chapel Service Worksheets a basis for developing the pla&xample: If your
chapel service dais November 1, then the first meeting with the communication
instructor needs to be September 15 or soon

Five Weeks before the Chapel Service:
1 Meet with faculty advisor to share your plan. This is a time to get feedback,
support, and any needed help.
Four Weeks before the Chapel Service:
1 Complete the Worksheet for a Traditional Service.
1 Meet with the communication instructor to approve worksheet and finalized plan.

1 Select a faculty member to serve on your evaluation team. Meet with the chosen
faculty member to discuss your chapel service plan.

1 Meet with your worship team; provide each of them their job description and
evaluation forms. Ensure that each member of your team understands and is clear
about what you are requesting of them and that they &msssve in that
capacity.

Two Weeks before the Chapel Service:

1 Schedule your rehearsal. If you want plan your rehearsal during the prearranged
time, the Tuesday before your chapel service between 5 and 9 p.m., you do not
need to make any further arrangents. If you want to rehearse another time,
please reschedule your rehearsal using the Meeting Room Request Form.

9 Turn in your program copy to the Unity Institute Registrar.

One Week before the Chapel Service:
1 Have a final meeting with the communicatiostructor.
1 Submit final check requests to the treasurer.

1 Have arehearsal of your lesson with communication instructor, your advisor, and
your third faculty member.
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Worksheefor a Traditional Service
Minister Date of service
Title
Theme

Intention of the meditation

Scripture chosen

Worship Coordinator

Music Director

Additional Musicians

Chaplain Coordinator

Chaplain Team

Ushers/Greeters Coordinator

Ushers/Greeters

PromotionCoordinator

Poster

Bulletin (optional)
Online Monday Bulletin

Déca/Flowers

Hospitality

Rehearsal Schedule

Check Requests

Faculty member evaluators (three)

(Optional: Fillmore Chapel is reserved for your use Tuesday before your Chapel Service from
5t0 9 p.m.)

(Note: Sound checks should be scheduled with musicians, Wednesday, the day of your service, at
2p.m.)
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ELEMENTS OF THE SERVICE

Typical Elements of a Traditional Unity Service

This is intended for th@swho want a template as a starting point. The elements
and order change from church to church. You are not bound by it.

Pre service music {55 minutes)
Welcome(1-2 minutes)

Opening prayer (1-2 minutes)
Congregational song {2 minutes)
Declaration of fah (1 minute)
Greet your neighbors {2 minutes)
Special music (& minutes)
Lesson(15-20 minutes)
Meditation (5-7 minutes)

Special music (& minutes)
Offering (affirmation, collectionplessing (5-7 minutes)

Closing prayer (1-2 minutes)

=4 =4 A4 =4 A4 -4 A4 -4 A5 -2 -5 -5 -°

Benediction (Iminute)
Segments ibold must be included in the service, led by you.

Remember, your goal is a-80 minute service. If you want to add parts (e.g.,
announcements), youodoll need to trim or el i mi
limits.

Guidelinesfor the Lesson
This is an overview of the primary elements of good speaking.

Elements of Content
1 The lessons based in Unity Principles
The I esson includes a Biblical referencebo
The lesson includes a metaphysical interpretation
The lesson includes a Filore quote (when applicable)
There are developed logical ideas
There are emotional appeals that balance the logical

= =2 =2 A4 A -2

There are sufficient examples to support the logical and emotional elements
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Elements of Organization

T
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T
T
T

Attention-getter

Identification of tojc

Core message (or affirmation)
Identification of main ideas

Materials that support the main ideas

1 Scripture

i Stories, examples
1 Quotations

1 Principle

Application to the congregation
Summary

Close

Elements of Delivery

)l
)l
)l
T
T

Eye contact
Gestures
Pause
Vocal variey

Movement

Elements of Power and Inspiration

T

= =4 A4 A
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A clear, powerful message.

Creativity and depth in the development and expression of ideas.
Passion for the subject; energetic expression.

Intimacy: do | feel | know this speaker?

Empathy: do | feel that this spker understands me?

Emotional sweep: does this speaker take me into myself, to my heart? Does this
speaker open me to an awareness of God?

Is the speaker warm, approachable, friendly?
Willingness and ability to engage the audience directly.
A voice thatconveys conviction, confidence.

Does the speaker appear relaxed and comfortable? Is s/he standing in their power,
present and grounded?
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1 Is there a balance of seriousness and lightness?

1 Does the speaker express optimism and joy in living?

Creating Flow irthe Service
First, you must decide what you want your

How will it start?

1 Start quiet and meditative?

9 Start with BIG music? (from the parking lot to the church service)

i Start with joy songs?

1 Start with several songs in a row?

i Startwithan nvocation song I|ike ASurely the Pr
How will it finish?

1 Joyfully, remembering the camaraderie?

1 Thoughtfully, remembering the message?

1 With children present?

1 With children waiting to be picked up?

1 Singing a song?

T With the Peace CiPrdéteeanidomMm®? aQrersdmet hin

The Main Ingredients are:
1 3Mo& Music, Message, Meditation

What kind of music?

1 Group songs? Joy songs? Use the good stuff in the hymnal?
1 Solo songs? Chants? Use only overheads/PowerPoints?
1 Combination? A rotational varety?
1 Professional? Jazz, classical, churchy, upbeat?
Message
T Short motivational message, which ends wi

1 Teaching message that will make people think and want to take notes?

1 Occasional special interest: tell a story, personal testinteach a series from a
book or froma Truthteachidgl i ke t he Beatitudes or the L
dramatic reading, a spiritual communion, etc.
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Will the meditation be before the message or after?
1 Meditation before can stand alone or can introdhedalk.
Meditation after can use and put to practice the material from the message.

1 How long will the Silence be? Five to seven minutes as in the past so people can
practice a key teaching of Unity, the Sil
asleepor lose the original energy?

1 If televised, on the radio or streaming, you need music behind the silent part. No
air silence or the listener will shut you off.

The Offering
1 Will you have people very consciously give the offering with a prosperity song or
not?

1 Will you have people sing during the offering?

1 Will you have a singer during the offering?

The FLOW of the service:

1 Pay attention to the energy. You want a gradual and smooth flow of energy. You
probably want two high peaks and two lower peaks.

1 You do not want updown, updown, updown in either the energy flow or the
people standing and sitting.

19 Dondét | et the body sit for an hour, or
meditation. However, donot make them st
people

1 Does the high energy gently come down to the meditative energy? Does the
meditative energy gently come up to the high energy?
1 Does the music take you deeper in? Does the music take you up and out?

1 Instruct your musicians to do soft transitional musienever anyone is walking
or between parts of the service.

1 People who are next on the program should be getting ready to do so without
there being much pause between items. If there is pause, have the musician
play soft travel music or transition musicchuas the chorus of the previous
song or a few of the same chords as the previous music.

1 Music can also be played behind a prayer, a Bible readingilyaWord
readin@ very, very softly. Music is rarely played behind the announcements

Guidelines for Attie

Some comment
its own way of

are based ohevidet@mmedradsc t t hat

s
ifseeingo you.
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No neonbright colors. No busy patterns.

Avoid pure white and black clothing. The camera emphasizes white. The camera
will pick up the lightestights and darkest darks. Wearing them together makes
the problem worse. Both black and white make skin tones appear harsh.

Earth tones are good: browns, deep greens. Also grays, deep reds, deep blues,
deep yellows and purples. In the Fillmore Chapel, omadiright solid colors
work best: Pink, Royal Blue, Purple and Red.

Be aware of background col ors. Dondét matc

Donét wear anything that wil!/ be distract
focusing on what you are saying.

Avoid shiny, reflectivegwelry; it reflects light.

Keep jewelry simple so it does not make a noise when you move your head or
body. Avoid dangling earings which can distract viewers or get tangled in a
headset microphone.

Women: Avoid floor length dresses and skirts unless yeagic
Women: Aline shape is generally very flattering for almost any body type.
Woman: For shoes, low, gentle heels work best.

Men: Shine your shoes. Traditionally, black shoes are worn with blues and grays,
brown shoes with browns and dark greens.

Men: Blues go well with browns. Reds goes well with blues and grays. Wear
either a suit or a sport jacket and slacks.

Men: Wear a tie. The bottom point of the tie should come to the belt buckle.
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SERVICE TEAM

Guidelines for Worship Coordinator

1 Meet with the nmister who asks you to be their chapel service coordinator, and
go over the chapel service plan and the timeline.

1 Be clear in writing what it is that the minister wants you to coordinate and
manage. This should be done four weeks before the chapel service

1 Meet with the minister and the support teams and go over the job description, in
writing, of each support team and be clear that you understand each other and that
the whole chapel service team understands the chapel service plan and how you
will work together (four weeks before the chapel service).

1 Coordinate and manage the timeline for all your support teams throughout the
process.

Coordinate and manage the chapel service the day of the service.

Coordinate and manage t hen(mdddlirgkdepingou o pr a
the energy positive and upbeat through out the process).

Coordinate and manage the rehearsal.

Stay Aprayed upo and encourage the whole
Coordinate and manage time throughout the process.

Coordinate and managhe evaluation process.

Coordinate and manage safety practices throughout the process.

Coordinate and manage cleaning up the Sanctuary.

= =2 =4 A4 A4 A -

Coordinate and manage cleaning up the refreshment area.

1 Make sure the candles are out

Guidelines for Chaplain Coordator

1 Meet with the minister and /or chaplain service coordinator and agree on the
responsibilities of the chaplain coordinator for the service before, during, and
after the service.

Select a team.
Review the job description of each chaplain Ge&lelinesfor Chaplains).
Hold the high watch for the team and the chapel service.

Coordinate the activities of the chaplain team.

= =2 =4 4

Facilitate the evaluation process of the chaplain team.
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Guidelines for Chaplains

Before the Chapel Service

1 Six weeks before the chelpservice, meet with chaplain coordinator and chaplain
team. Agree on your responsibilities as a chaplain and member of the chaplain
team.

1 Arrive early before the chapel service the day of the service, and bless the chapel
and each of the seats in the pbka

1 Be willing to be available to chapel worship team members and pray with them
when requested.
During the Chapel Service:
T Be willing to be a Aikeeper of the fl amebo

1 Stand at the end of the chapel service with the other chaptathsit those who
desire prayer support know who to connect with after the service.

After the Chapel Service:
1 Pray with people who requested you to pray with them.

1 Participate in the evaluation process of the chapel service.

Guidelines for Ushers and Gters

1 If minister has not appointed a head usher, appoint one to ensure a smooth flow of
tasks.

1 If needed, receivers for anyone hard of hearing are kept on the table on the left
side of the entrance stairs in the Fillmore Chapel

1 Head usher will be respongfor coordinating greeters, welcoming those as they
enter and distributing bulletins, taking the collection, handling of the money, and
cleaning the clutter left in the hymnal racks and on the floor before leaving
Fillmore Chapel.

1 Handling of money:

1 Pick another usher/greeter to help you count and account for the money
collected. Two people should be present through the entire process.

1 Use theCollection Worksheetio count and account for the money collected.

1 Once the money has been counted and ateddar, provide the funds to the
treasurer or the person designated by the treasurer to receive the funds.
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CHAPEL SERVICE HANDBOOK

EMERGING GATHERING

Section 3
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| NTRODUCTION

Now that youbve completed your tmgadit:.
about your second service. Do you want to do one in the traditional vein again? You can
do that. The main question around that is how will this service reflect your growth?

Or you may want to create a traditional service that lessents of an Emerging
Gathering resulting in a blended service. You can do that, too.

Or you may want to create an Emerging Gathering. You have that choice. This
section of the handbook is intended to guide you in the creation of a blended service or an
Emerging Gathering.

In this Introduction, wedve included a
piece on the differences between a minisetered church and a commurigntered
churchand some material on the role of leadership in an Emerging Gathering.

Adapted fromThe Postmodern Parish: New Ministry for a New Erhy Jim Kitchens

The context in which we do ministry today is radically different from the
prevailing context at the time some of us entered ministry a couple of decades ago. Once
we catchontothatfaoke begi n to see why what wedve

ona

me {

fial

wor ks. ltds as though we began our ministrie

stadium, but when we came out of the locker room after halftime, the field had been
rearranged for baselbalWe wonder how these bases we keep tripping over got here, but

we go on playing the second half as if we were still playing football. Just below
consciousness, our kinesthetic sense tells us that the field has changed from a rectangle to
a diamond; stillwe wonder why we run out of bounds so quickly as we head toward the

end of the field where home base is located.

Slowly it dawns on us that our problem is that the way we think about ministry is
still rooted largely in a modernist paradigm more suitettié¢onvaning era of Christendom

fa Christendom framework that no | onger appl

about the emerging postmodern, pGéiristian, and posienominational era into which
the Spirit is now leading the church to do anythingertbhan guess at what might replace
these older models.

As Leo Tolstoy asked, what then should we do? How do we discover those new
forms of church life . . . in a postmodern, pGstristian America? . . . When we know
that what worked in the pastnolongeor ks, but we dondét yet s
our former practices, we need to step out intuitively and cautiously into the future until
we can see more clearly.

Leadership

Emerging leadership is bestowed by the community rather than claimed by an
individual. It is an intrinsic aspect to emerging gatherings. It is not about a formal
position or title or solitary leader. The community is the leader, and from this process the
direction for a service/gathering is determined. The leaders simply createntbeet ¢or
this to occur.
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Alternative services, emerging gatherings are more about a radical shift in
structure rather than a shift in presentation style. Groups or teams work together as
equals, regardless if they are ordained or not. The communiydssifs the leaders and
teams. There are not fixed hierarchies or predetermined roles, no one person is the
mi ni ster for this or that. The team is not
information to a congregation, but rather the team(s) is(aegrasentative group from
the community that are creating something on behalf of the community. As a result the
boundaries between leadership or team and the congregation are fluid and hard to spot.
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DESCRIPTION OF AN EMERGING GATHERING

Emerging church pegate see many things in the-salled secular realm as
spiritual Therefore the gathering can look seculiais experiential. Tie setting is
sensoryrich. It is participatorypecause of what everyone do€kere might be people
dancingand singing along ith the music played by the DJ, CDs, or live musicidns.
connection. Tiere are opportunities to sit and talk with other people and build
community. You feel connected to the people when dancing, and even those not actively
involved. ltisinteractvee ncour agi ng participation during
basically at almost anytime.

Some of the values of the emerging church are an emphasis on emotions, global
outlook, a rise in the use of arts, and a rise in mysticism and spirithisyiondriven
hospitality is a central practice. Belief is in community rather than church, so the
community gives rise to the church, not vice versa. The clgattteringpecomes
consensus driven, rather than single leader driven.

In other words, there is not ON&odel, or even two or three models, but
thousands of models of emerging gatherings. Certain models of ministry that are effective
and resonate withtheJud€oh r i st i an mindset mpogeffacove, and p
with those growing up with a postmodepostChristian mindset.

So, the emerging cinch is about is a fenaginingi re-imagining our preaching,
ouroutreachand our worshigathering. A reimagining of new types of churches and
an opportunity to be rethinking all we do because we recogimté¢he next generation is
at stake i f we donodot.

Emerging Gatherinpneans new ways of doing fichurcho

1 Something old and new

Not about a moithagining i t 6s about a re

Not about a generation; itbdéds about a worl

Changes are not just generational.

= =4 A =

Requres a change of mindset and understanding of howrpoderns learn and
think

Postmodernism tends to refer to a cultural, intellectual, or artistic state lacking a
clear central hierarchy or organizing principle and embodying extreme complexity,
contradit¢ion, ambiguity, diversity, and interconnectedness.
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Post-Christian Era: Global Pluralistic “Atmosphere”

All religions are equal, Christianity
has a negative “finger-pointing” reputation.

Ethics based on the cultural level of acceptance and
personal choice learned from media and peers

“Nutrients” of Pluralism Fluid

postmodern soil: Experiential Global
Mystical Communal/Tribal

Narrative Preference

Growing up in a postmodern world, taking in the air from the postmodern atmosphere
and nutrients from the postmodern soil

Kimball, D. (2004). Emerging Worship: Creating Worship Gatherings for New Generations.
Zondervan, Ml

Theocentric

The communion of fellowship and mission is an incarnational expression of the
God. Gods seen as everywhere present, but by limiting a focus to Jesus, there is a
tendency to accentuate a fipersonal 6 rel at
The spiritual has to do with all of elif e,
premoderntoposmoder n, reconfigured for todayos

Shaped by a missional identitather than consumer consciousness

The mission of the church comes from what the community does well. Mission
identity is organicThis holistic involvement iy take many forms, including social
activism, hospitality, and acts of kindness.

| Consumer Church Missional Church

Church is seen as a dispenser of Church is seen as a body of people sent

religious goods and services. People on a mission who gather in community

com? to church to be fed, to hefve is different than for wors.hip, encouragement,and
their needs met through quality teaching from the Word that

‘ programs, and to have the professionals supplements what they are feeding

teach their children about God. themselves throughout the week.

Dy G

Kimball, D. (2004). Emerging Worship: Creating Worship Gatherings for New Generations.
Zondervan, Ml
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Trans-local/global

It crosses regional, cultural, and denominatidiwablers. Global awareness is
global consciousness.

Participatory

In worship we should participate both with one another, and with the divine life.
Gatherings are based on the original gatherings from the time of Jesus, and the earliest
synagogues. Narrae explorations of faith, scripture, and history are emphasized in
emerging churches over exegetical and doctrinal elemeaise of the participatory
aspects of worship should be instinctive to the assembly.

Authentic

Favor the sharing of experiences ameractions such as testimonies, prayer,
group recitation, sharing meals and other communal practices, which are personal and
sincere, over "scripted” interactions such as propositional, evangelistic preaching and
exegetical bible teaching.

Elastic

Theremust be room to expand and contract the movements of worship we share
together. The elasticity of thgatherings simply a way of articulating the lack of rigidity
found in many fAprescribedo worship services.
startingtime but never an exact time for the community to scatter.

Emotionally rich and generous

People are invited to respond with all their being, including their emotions. Give
space for emotional actions and reactions. It gives enough room for unprompted,
expressive responses.

Improvisational

With a deep understanding of the ancient patterns of worship, there is always
room for the unscripted, the unexpectiddt every element of a gathering is planned
The improvisation supports the mission of One Presert©ae Power.

Organic
Emerging Worship emerges not only from our ancient tradition and across many
years of practice, but it also emerges from our specific context.

Creative Spirituality

This can involve everything from an expressive style of gatheringhenase of
contemporary music and films to more ancient liturgical customs and eclectic expressions
of spirituality. Thegoalis to make the church gathering genuinely reflective of the local
community's tastes.
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Conversational
We must know with whom we aitalking, what are we saying, and why.

Aware oft h e g a tfdrmeationat gharaster

What we do in the gathering shapes the theology of the community. The theology
of the community shapes what we do in the gathering.
Intergenerational

EmergingGatherimp i s not another name for ABl ende
aspect of the gathering to a specific genre, or specific age group or generation is not
helpful for bringing the community together.

Symbolically rich

Thoughtful attention to the rich symbols of daith and bringing them to life can
deeply enrich our practicerAc i ent wor ship el ements are rein
context: icons are projected from computers, new tunes are written for old texts, and
scripture is spoken over techno beats

Use of tecimology and terminology

Use the Internet as a central medium to facilitate global friendship and to
converse about theology, philosophy, art, culture, politics, social justice, etc. through
various blogs, websites, and online videos.
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Comparing Linear andEmerging (Organic VintageFaith) Approaches

Modern Linear Approach Organic VintageFaith Approach

Announcements

Worship Set Organic
Vintage-Faith \_

Approach

The experiential
theme is woven
into and flows
throughout the
gathering as the
focal point and
centerpiece.

Modern Linear
Approach

Everything is
planned around
and leads toward
the message as the
focal point and
centerpiece of

the service.

Message

Closing Song

Kimball, D. (2004). Emerging Worship: Creating Worship Gatherings for New Generations.
Zondervan, Ml
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Shifting Values in Approach to Gatherigs

Kimball, D. (2004). Emerging Worship: Creating Worship Gatherings for New Generations.
Zondervan, Ml
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